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Pak-Arab Refinery Limited
       Application for Prequalification of

Service Providers/Contractors

Instructions to Applicant

1. Sealed Application (Application Form) shall be submitted directly by mail / registered post/courier service so as to reach the under mentioned address by the time and date specified in Point No.7. The Applicant shall instruct the courier service to re-seal the envelope(s) or boxes if opened for security check or it can be delivered in person at the following address:
 


The Manager Materials,
Pak-Arab Refinery Limited
Corporate Headquarters,
Korangi Creek Road,

P.O. Box No. 12243

Karachi-75190, Pakistan
2. Number of categories applied be mentioned on the Application Form, photocopy of Application Form and Annexures may be filled for each category applied for and in English only.
3. All required documentary evidence, etc. should be marked as follows:

Attachment 1 

Attachment 2 …. etc.

In case the documentary evidences (where required) are not enclosed with the application, no credit points will be given for that particular item. Documents with English translation super imposed on other language shall not be accepted.
4. Each sheet to be duly stamped & signed by the applicant.

5. All documents submitted by the applicant will be treated as confidential and will not be returned.

6. PARCO will only inform the successful applicants of the result of their application.   PARCO reserves the right to reject or accept any application and to annul the pre-qualification process and reject all applications without assigning any reason.
7. Documents received after the due date will not be considered and will be returned un-opened.  All application forms must be delivered by or before 1600 hours on Feb 21, 2018. Application forms received later than the specified date and time shall not be entertained. PARCO does not accept any responsibility for bids detained/delayed in transit by mail or otherwise.   The name and mailing address of the applicants should be available on the envelopes so that the submission can be returned unopened.

8. Applicants are advised to review the entire documents and fully familiarize themselves with PARCO’s requirements and ask for clarification of any ambiguity or discrepancy, which they may find.

Applicants requiring any clarification related to the prequalification may forward their request for clarification in writing through fax or letter signed by the authorized representative at the above mentioned address.

9. The applicant shall bear all costs associated with the preparation and submission of documents; PARCO will in no case be responsible or liable for such costs regardless the outcome of prequalification process.

10. During Evaluation process, PARCO at its discretion may ask the Applicants for clarifications and / or additional information or documents. The request for clarification and the response shall be in writing.

11. PARCO reserves the right to review and verify the statements and to inspect and visit the Applicant offices & facilities, etc for the purpose of satisfying themselves and to assess the applicants’ capabilities.
Letter of Application

(To be typed on Applicant’s Letterhead)

Registered business name:     __________________________________

Registered business address: __________________________________

Telephone: ______________________  Fax:______________________
To:

The Manager Materials,
Pak-Arab Refinery Limited (PARCO),

Corporate Headquarters,

Korangi Creek Road,

P.O. Box No. 12243

Karachi-75190, Pakistan

Prequalification of Service Providers/Contractors
Dear Sir,

We hereby apply to be qualified with Pak-Arab Refinery Limited as Service Providers/Contractors for the services provided by us. We authorize PARCO for cross verification of the information provided on prequalification documents including visit to our facility / facilities and to verify the financial and technical aspect of this application by themselves or from any third party.
The name(s), position(s) and contact of person(s) who may be contacted for further information, if required, are as follows:

Name




Designation
      Phone No.

Email

1. __________________________
_____________    _____________  _________________
2. __________________________
_____________    _____________  _________________

We declare that:
a) The statements made and the information provided in the application is complete, true and correct in every detail.

b) This firm has never been black listed by any Government Department, Semi-Government Organization, Private Company or Corporation and not involved in litigation / arbitration / financial default with any client.
c) The firm was never defaulted to any bank, DFI or financial institution in last five years and no litigation in this respect is pending. 
d) The firm is regular tax payer
Yours sincerely,

(Authorized representative of applicant)




Name of Person ______________________


____________________________
Designation  _________________________



Company Seal
Date ___________________
	
	Document No._____________

PARCO Stamp 

Category of Services for which prequalification is sought (Separate form for each category):   
i) _____________________________________________________________________

Please mention the category of services applied for after selection from Annexure ‘A’ attached herewith:

____________________________________________________________________________

Please attach following documents along with the Application:

· Details of associated undertaking of Directors / Partners / Sole Proprietor / Association of persons (Mandatory Requirement)
· National Tax Certificate (Mandatory Requirement)
· Provincial Sales Tax Registration Certificates
· Certificate of Legal Status

· Services normally provided by the applicant have been indicated 
· Bank Statements/ Audited Financial Statements (03 years) (Mandatory Requirement)
· Income Tax Returns (3 years) (Mandatory Requirement)
· Details of Litigations / Arbitrations / Financial Default on company’s letter head (Mandatory Requirement)
· Detail of Employees along with CVs of personnel relevant to the applied category
· LTA record of last ten years

· HSEQ Plans

· HSEQ filled forms
· List of Clients along with copies of Work Completion Certificates issued over the last ten years
· List of Works with PARCO along with copies of Work Completion Certificates issued over the last ten years
· Details of Office /workshop along with copies of ownership documents / rental agreements
· Organizational Structure
· PEC registration certificate (attach if any)+
· List of Resources (as per attached list for each category of services)
· Filled Application form

· Reference letter from bank with regard to firm and Directors / Partners / Sole Proprietor / association of persons. 

Details of Applicant:

Company Name:_________________________________________________________

Head Office __________________________________________________________________
Address:

____________________________________________________________________________
Telephone (Land Line):_____________________ Mobile:______________________

Fax: ____________________________e-mail:  _________________________________

Website: _______________________________
Regional Office __________________________________________________________

Address: 
_______________________________________________________________________
Telephone (Land Line):________________________ Mobile: _____________________
Fax:____________________________e-mail:  ________________________________
Name of :  Proprietor/CEO/MD _____________________________________________
Telephone (Land Line): ________________________Mobile:_____________________ 
E-mail:  ____________________________________
Contact personnel:

Name: ____________________________________

Designation: _______________________________

Telephone (Land Line): ________________________Mobile:_____________________ 
E-mail:  ____________________________________




	Legal Status:   

(Attach documentary evidence for below details)

· Proprietorship
· Partnership
· Private Ltd. Co
· Public Ltd. Co  


	

	
	Date of establishment:  ________________________________

· 1-5 Years 

· 6-10 Years  
· 11+ Years



	
	Employees on permanent pay roll:

· 1 - 10     

· 11  -   50              

· 51  -   100 

· > 100            

Employees on permanent pay roll having experience more than five years:

· 1 - 5    

· 5  -   10             

· > 10            

Please provide details of key managerial and technical staff along with qualification and experience separately for each discipline, as applicable on page No.12 (Annexure-“D”).
Office/Workshop (attach proof) :
· Own facility 

· On Rent facility 



	
	National Tax No. __________________________________ (Attach Copy of Certificate)

Provincial Sales Tax 
For Sindh

Provincial Sales Tax Registration No. ____________________(Attach Copy of Certificate)

For Punjab

Provincial Sales Tax Registration No. ____________________(Attach Copy of Certificate)


	
	Please provide Company’s financial statement for last 3 years 
If, company’s accounts are not available please provide:
· Copies of tax returns filed and Income Tax Paid for last 3 years including Statement of Accounts

· Bank statement for last 03 years

· Reference letter from bank for the firm and Directors / Partners / Sole Proprietor / association of persons.




Please provide list of clients (other than PARCO) separately for – Annexure-“B & B-1”

(a)  Refinery/ Pipeline/ Petrochemical/Energy Sector 

            More than 5 years           
Less than 5 years                No experience 

(b) Multinationals (other than mentioned in (a))

More than 5 years            Less than 5 years                      No experience 

(c) Semi-Government /Government  

More than 5 years            Less than 5 years                     No experience

(d) Private         

           More than 5 years            Less than 5 years                    No experience

Currently working / worked with PARCO in last five years  

Worked with PARCO since last ten years and now  

Worked with PARCO five years ago but not now  

Never worked with PARCO

(if worked with PARCO, please submit documentary evidences / copies of Purchase Orders etc. along with Application form.

Pre-qualified with PARCO  Yes            No

Resources owned / employed by the organization (engineering facilities/vehicles/resources) 

· Equipment, vehicle, Machinery and Tools -  Annexure- “C” 

· Human Resources
  -               Annexure- “D”

____________________________________________________________________________

Details of litigation / Arbitration case / Financial Default, if  any:  Yes,     (Attach details) 

No,     (Please provide certificate on company’s Letter Head that there is no on-going litigation / arbitration and there has been no litigation/arbitration and financial default in the past.)

Does your company have a HSEQ (Health, Safety, Environment & Quality plan)

(If Yes), please provide information on the attached sheet as Annexure- “E”                                                           

          Yes          No

Please attach:

LTA record of last ten years
HSE Plan                       
Filled HSEQ Forms (Annexure –F & G)                                                                    

Signature:______________________                                       

Name: ________________________








     _______________________

Designation:____________________


    Company Seal

Date:__________________________

                                                                                                             Annexure “B”

Services Track Record (Less than 5 Years)

(Please attach evidences)
Attach additional sheets (if required)
	S. #
	Description of Services
	Contract Value in Pak Rs.
	Start & Completion date
	Name & Address of Client
	Location

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Annexure “B-1”

Services Track Record (More than 5 Years)

 (Please attach evidences)
Attach additional sheets (if required)

	S. #
	Description of Services
	Contract Value in Pak Rs.
	Start & Completion date
	Name & Address of Client
	Location

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Annexure “C”

Equipment, Vehicle, Machinery & Tools Owned by the Organization 

(Please refer to list of resources for each category)
	S. No.
	Specify Tools/Equipment/Vehicle/Machinery
	Quantity
	Make / Model
	Owned/Rented
	Fitness/calibration Certificate attached
	Address for physical inspection of the equipment

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Annexure “D”

Human Resources
	S. No
	Name
	Qualification Details
	Experience
(No.of Years) 
	Position in the Organization / Experience at the present post
	P.E.C. Registration # (for engineers only) 
	Safety Awareness (Yes/No) 
	Certifications 

	
	
	Degree/Diploma
	Discipline Technology
	Year of Passing
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Note:  Please provide Company’s  Organogram
Annexure – “E”
Health, Safety, Environment & Quality Plan
	1.
	Does your company have an HSEQ Policy and / or Product Stewardship Policy?  If yes,
(Attach HSEQ. Manual)
	          Yes          No  

	2.
	Does your company operate an HSEQ Management System?
	          Yes          No  

	3.
	Is there a person appointed with specific responsibility for HSEQ related issues?
	          Yes          No  

	4.
	Has your company been subject to any HSEQ prosecutions by the public, EPA or other NGO’s in last 5 years.  If yes, describe briefly.  
	          Yes          No  

	5.
	Is there any other HSEQ initiative that you would like to convey to us? If yes, describe briefly.
	          Yes          No  

	6.
	Do you have kept LTA record (Attach if any)
	          Yes        No                  


	Pipeline Division

Pak-Arab Refinery Ltd.

	HSE requirements from Service Provider
	HSEQ-F-18
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Services provided: ___________________________________

Location        : ___________________________________ 

1.  Contractor / Service Provider must provide following information:

a. Safety requirements relating to Handling/packaging/identification of product involved in service.
b. Safety hazards relating to service.

c. Safety hazards/risks relating to transportation and storage of product or materials involved in a service.

d. Information about the product composition/MSDS involved in a service.
2.  Contractor / Service Provider must agree to abide by the following requirements / procedure.
a. Compliance to Pipeline Division of Pak-Arab Refinery Ltd’s specific procedures for performing the activity.

b. Compliance to PTW requirements.

c. Compliance to work permit requirements

d. Compliance to use of applicable Protective gear (PPEs).  Please clearly specify if PPEs, uniform / any other dress item would be provided by Contractor / Service Provideror by the Pipeline Division.

e. Willingness to train or get trained all Contractor /service provider’s persons working in Pipeline Division of Pak-Arab Refinery Ltd’ premises.

f. Handling and Disposal of waste at agreed intervals and in agreed (environmentally safe) manner.

g. Compliance to all existing HSE requirements, safety precautions, Do’s and Don’ts specified by Pipeline Division of Pak-Arab Refinery Ltd.

h. Willingness to be audited  / checked by Pipeline Division of  Pak-Arab Refinery Ltd’s staff for  HSE compliance (as defined by Pipeline Division of  Pak-Arab Refinery Ltd.)

i. Willingness to self check own tasks and work force for HSE compliance and report results to Pipeline Division of  Pak-Arab Refinery Ltd., when asked by Pipeline Division to do so.

j. Compliance to procedures of confined space and vessel entry.

k. Compliance to procedures of excavation, trenching and shoring.

l. Compliance to emergency procedures.

m. Compliance to follow safe procedures for scaffolding and lifting equipment.

n. Compliance to area and machine guarding.

o. Compliance to site security procedures.

p. Compliance to temporary recruitment procedures

q. Compliance to electrical equipment safety rules.

r. Compliance to any other HSE requirements specified by the Pipeline Division. 

Agreed by

Service Provider/Contractor(name):………………………………………………………

Signature:………………………………………Date:…………………………………..
	Pipeline Division

Pak-Arab Refinery Ltd.

	Previous Safety Record of 
Service Provider / Contractor
	HSEQ-F-31
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Name of Service Provider / Contractor:

Quote no. / Bid no.:

A.  Jobs performed during the last 5 years

	S.

No.
	Organization worked for
	Location / address
	Nature of Job
	Did you establish a Site Safety organization Yes / No

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


B.   Indicate what quantities of each of the following will you provide for your employees for the quoted job.

	Hard Hats
	
	Breathing apparatus
	
	Impervious gloves
	

	Safety harness
	
	Fire extinguishers
	
	Safety belts
	

	Safety goggles
	
	Face Shields
	
	Any other
	

	Safety Shoes
	
	Face masks
	
	
	


C. How many of your employees are trained on Fire fighting?...................

D. How many of your employees are trained on First Aid?........................

E. Briefly describe all accidents involving your organization or any of your employees during last five years:

* Please attach the proof for training of Contractor’s personnel.
Service Provider Signature:                       Service Provider Seal:                    Date:

















































Annex-G








Annex-F
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